Mercury Theme Content Blocks Manual & Guide

WordPress Multisite Technical User Training Companion

Introduction

This document is a manual and guide on how to use the content blocks that accompany the new Mercury
Theme for WordPress Multisite (WPMS) Technical Users. After you have finished the WPMS Technical
User training, this guide will act as a reference to the blocks you will be using to create dynamic content
on your webpage. This way, after completing the training, you will not be without a comprehensive,
documented resource at your disposal.

**Please note that UFIT Web Services will not be offering support for the maintenance of and
creation of content for the WPMS standalone websites you and your organization create.

Navigating WPMS Editor

Below are some general tips needed for navigating the WPMS editor environment as you add content
blocks to your respective pages:

1. Click the plus sign in the upper left corner to open the menu to search for or select a block. Another
way to add a new block is to first deselect any block that you were originally working in, and then
click into the main, blank part of the editor. Then click the black square with a white plus sign that
shows up on the lower right side of the editor to reveal block options and a search box to search
for more blocks.

2. The blocks are underneath the 'Theme' category with the block icon.

3. When adding URLs into the input field of a respective block, please make sure that the link you
input is complete and includes the ‘https://’ protocol at the beginning.

4. To view or re-open the block content tree, better known as the Document Overview panel, click the
button (three asymmetrical parallel lines or 'hamburger' menu icon) at the upper left corner of the
editing page. The List View often referenced in this manual is a section inside of the Document
Overview panel that appears when you click on the left tab titled ‘List View.’

5. Once you are done adding your blocks and content to the page, click the 'Update' button at the top
right corner to update the changes you made.

Onboarding

UFIT hosted WPMS is a web content management system. Access Request Roles are required. If you
have not taken the WPMS Technical User Training, please visit this link to access video tutorials that
demonstrate how to use the Mercury Theme’s Content Blocks. If you are unfamiliar with the topics in the
video tutorials and/or with WordPress in general, please click on this link to register for and complete the
Getting Started with WordPress Multisite training.


https://webservices.it.ufl.edu/wordpress/wpms-training-and-documentation/
https://webservices.it.ufl.edu/wordpress/getting-started-with-wordpress-multisite-wpms/
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Alert Block

There are two versions of the Alert Block: Global Alert and In-page Alert.

Global Alert

This is a Widget that applies to all pages when set up. Once implemented, it overrides all other alerts on
individual pages. In order to set up the Global Alert follow these instructions:

1. Click on the Appearance tab in the Dashboard side menu to reveal a submenu that shows Widgets
as an option. Then select Widgets.

@& Dashboard
WordPress 6.3 is available! Please update now.

Home

Dashboard

There is an update available for Gravity Forms. View Details
Media

Forms (1

Site Health Status VoA ¢
Pages . .
Your site has critical issues that should 1
Comments be addressed as soon as possible to

imprave its performance and security.

Themes Take a look at the 7 items on the Site

Customize Health screen.

Widgets

Menus AV A
A 56 Posts I 32 Pages l
P 2 Comments
WordPress 6.2.2 runnina ufl-unified theme | Update to 6.3 | v

2. In the Widgets section, you will see ‘Global Alert’ as an item to edit.
3. Click the List View button (three parallel lines) at the upper left corner of the editor. This will show
an outline of the available Widgets.

Widgets “ IEI

Global Alert ~

EO i S| B I & -

Vight condensed lorem ipsum dolor sit amet, consetetur sadipscing elitr,
sed diam nanumy eirmod tempor invidunt ut labore et dolore magna
aliguyam erat, sed diam voluptua. At vero eos et accusam et justo duo




List View

~ [ Global Alert

EO Alert Button
B0 Alert Button
> [ Top Nav Search
> () sidebar
> [ Footer Contact Column
> [ Footer Link Column 1
> [ Footer Link Column 2
> [ Footer Link Column 3
> [ Footer Link Column 4
> [ Copyright
3 404 Page

3 Inactive widgets

Widgets > Global Alert > Alert

X

Global Alert

Vight condensed lorem ipsum dolor sit amet, consetetur sadipscing elitr,
sed diarm nonumy eirmod tempor invidunt ut labore et dolore magna
aliquyam erat, sed diam voluptua. At vero eos et accusam et justo duo
dolares et ea rebum. Stet clita kasd gubergr sea takimata sanctus est
Lorem ipsum delor sit amet. Lorem ipsum dolor sit amet, consedipscing
elitr, sed diam nonumy eirmod tempor invidunt ut labore et dolore
magna aliquyam erat, sed diam voluptua.

Second Button

Global Alert  Block x

Bl Alert

Single Page Alert Box

Alert Banner ~
HEADING,

GLOBAL Alert Overide

DESCRIPTION

Vight condensed lorem ipsum

Advanced M

Expand the Global Alert widget to view inner block content that needs to be added/edited. You will
see that there is the Alert inner block.
Select the Alert inner block and you will see Block settings on the right side of the editor. These
settings include a Heading and Description. Add your desired text in the available inputs.

List View

~ [ Global Alert

~ B Alert

BN Alert Button

> (9 TopNav Search
> (9 sidebar
> () Footer Contact Column
> [ Footer Link Column 1
> (3 Footer Link Column 2
> [ Faoter Link Column 3
> [ Footer Link Column 4
> (™ copyright

3 404 Page

£ Inactive widgets

Vight condensed lorem ipsum dolor sit amet, consetetur sadipscing elitr,
sed diam nohury eirmod tempor invidunt ut labore et dolore magna
aliquyam erat, sed diam voluptua. At vero eos et accusam et justo duo
dolares et ea rebum. Stet clita kasd gubergr sea takimata sanctus est
Lorem ipsum dolor sit amet. Lorem ipsum dolor sit amet, consedipscing
elitryse nenumy eirmod tempor invidunt ut labore et dolore

dl diam voluptua.

Thislis alink

Second Button

Global Alert Block X

B Alert Button
Alert Bottom Buttons
Alert Button Settings ~
BUTTON TEXT
This s a link

DESTINATION

https;//link.com

@ openin NewTab?

Advanced ~

6. The Alert inner block can be expanded to reveal inner blocks of its own. These are the Alert
buttons that accompany the Alert Block.
Select one of the Alert Button inner blocks. On the right side of the editor, you will see that the

block settings include inputs for Button Text, Destination (button URL), and a toggle button to turn
on if you want the button’s URL to open in a new tab.

7.



> 9 copyright
(9 404 Page

(™ Inactive widgets

Secand Button

P B

Add Alert Button

8. If you would like to add another button, you can select the plus sign in a wide opaque, white
rectangle at the base of the Global Alert widget. Add the content you would like to this new button.

9. If you would like to remove an Alert button, make sure to select the button you want to remove in
the List View panel. Click the three small, vertical white dots that appear after your selection to
reveal the options for the Alert Button inner block. A small menu appears with a list of options, and
at the bottom of that list is the option to 'Remove Alert Button.' Select that option to remove the
button you would like to delete.

List View X

~ [ clobal Alert a
~ E] aknr

B0 Alert Button

B Alert Button

B Alert Button :
> ] Top Nav Search

Select parent block (Alert)
> [0 sidebar
py blocl

> [ Footer Contact Column

> [ Footer Link Calumn 1

> (™ Footer Link Calumn 2
» [ Footer Link Column 3 Copy styles

» (9 Footer Link Column 4 Paste styles

> [ Copyright
(9 404 Page

3 Inactive widgets | Remove Alert Button

10. Once you are finished adding content to the Global Alert widget, click the Update button at the
upper right corner of the editor. Your updated Global Alert should appear all across every page of
the website now.

In-page Alert

This is a content block that applies only to the page it is set up on. It doesn’t affect any other alerts on
other pages.

1. Add the Alert block to the editor page.
2. On the right side of the editor in the Block Settings panel, add appropriate text in the 'Heading' and

'Description’ text fields.



: TS user training test

HEADING

Mrife title...

Add Text

3. Expand the Alert block to reveal an inner block: the Alert Button. Select the Alert Button to reveal
its settings in the right-side block settings panel. Add the Button Text, Destination (button link/URL),
and toggle on the ‘Open in New Tab’ button if you would like the button destination link to open in a

ﬂ g-- @ Ba— . |0 K
List View Outline x Page Block X
v B0 alert « e Bl Alert Button

— WPMS tech user training test

Please use precaution and remain indoors. We will provide updates as we receive them. DESTINATION

First Button @ Openin NewTab?

E . Advance ¢ v

Add Text

new tab.
4. In order to add another Alert button, click the opaque, white rectangle with a centered plus sign at
the base of the Alert Block. Then add the appropriate content to the newly added Alert Button.

Add Text

Add Alert Button

5. If you would like to remove an Alert Button, make sure to select the button you want to remove in
the List View panel. Click the three small, vertical white dots that appear after your selection to
reveal the options for the Alert Button inner block. A small menu appears with a list of options, and
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List View Outline

> B Faculty Bio Block
~ B Alert
B Alert Button

B Alert Button

Philosopher

Select parent block (Alert]

Duplicate Ctrl+shif+D
Move to

Copy styles

Paste styles

Lock a8

Lol

Create Reusable block

Shift+Alt=Z |

| Remove Alert Button

at the bottom of that list is the option to 'Remove Alert Button.' Select that option to remove the

button you would like to delete.

6. When you are finished, update the page to publish the content block.

Accordion Block

1. Add the Accordion block to the editor page.

Switch to draft  Preview

st View Outline x first button  second button

> B[] Announcements Showcase

page  Block

BI Accordion Block

Example block scaffolded with

Create Block tool.

~ Bl Accordion Block g

~ HI Accordion ltem

Classic

+
Advanced
This is the title of the accordion item +
This is the text that is inside
this is a button
+

Page > Accordion Block

2. There is space to add a title for the accordion item. Add text for the title of the accordion item.
3. Click the rectangle that says "Classic" below to start typing the detailed text that goes inside an

accordion item to be expanded and made visible later.



4. Optionally, you can click on the title of your accordion item to reveal the right side blocks settings
bar and where you can add text inside of the 'Button Label' and 'Button Link' fields.
5. Toggle the 'Open in New Tab?' Option if you would like the button to open its link in a new tab.

Pag Block x
This is the title of the accordion item —+ B Accordion item

Example block scaffolded with
Create Block tool.

Accordion Settings ~

This is the text that is inside
ACCORDION TITLE

This is the second accordion item
Add link hover text

this is a button

BUTTON LABEL

second button

BUTTON LINK

This is the second accordion item =+

carand hitton

Page > Accordion Block > Accordion item

6. To add another Accordion Item, click the rectangular box with a plus sign in the center, which is
located at the base of the Accordion Block.

Add Accordion ltem

7. To remove an Accordion Item, select the Accordion Item that you want to remove. Click the three
small, vertical white dots that appear after your selection to reveal the options for the Accordion

List View Outline 3

~ EJ Accordion Block

test

> B Accordion item

> E Accordion ltem g

Select parent black (Accordion Block)  ELJ
Copy block
Duplicate Ctri+Shift+D
Move to
Edit as HTML
Copy styles
Paste styles
Lock a
Create Reusable black ©

| Remove Accordion Item Shift+Alt+Z |

EEe ]

Item inner block. A small menu appears with a list of options, and at the bottom of that list is the
option to 'Remove Accordion Item.' Select that option to remove the card you would like to delete.
8



8. Update the page to publish the content block.

Announcements showcase

1. Add the Announcements Showcase block to the editor page. There should be two spaces to add
text, separated by a vertical orange line.

Be - = —_ T F

List View Outline x page  Block

E0 Announcements Showcase

WPMS tech user training test

v B Announcements Showcase
B Announcement Showcase Buttons
Announcements Showcase
Background Color Settings

8ackground color

This sentence typically includes some details about Advanced

This is an announcement the announcement.

Link

Page > Announcements Showcase

2. On the left side, you will click on and add the main headline of the announcement.

3. On the right side, click on the subheading to add some brief details to support the main headline.
You can also change the background color in the Block Settings panel to the right of the editor.

4. Then, if you would like to add buttons, click the plus sign in the long, white rectangle at the bottom
of the announcement showcase container.

. . This sentence typically includes some details about
This is an announcement the announcement.

CICEEIEN

This is a button

Add Announcement Showcase Buttons




5. In the right side block settings pane you will see fields appear that allow you to add text and a
hyper link to the buttons you add.

6. If you lose this pane, click the Document Overview button (three asymmetrical parallel lines) at the
upper left section of the editing screen to view Announcements showcase block outline.

7. Expand the block to reveal the Announcements Showcase buttons subsection and use the Block

settings panel on the right side to add text and hyperlinks to the button(s).

Toggle the 'Open in New Tab?' Option if you would like the button to open its link in a new tab.

9. To remove an Announcement Showcase Button, select the Announcement Showcase Button that
you want to remove. Click the three small, vertical white dots that appear after your selection to
reveal the options for the inner block. A small menu appears with a list of options, and at the
bottom of that list is the option to 'Remove Announcement Showcase Button.' Select that option to
remove the button you would like to delete.

®

List View Outline x

A E] Announcements Showcase

WPMS tech user traini

E] Announcement Showcase Buttons

E] Announcement Showcase Buttons

Select parent block (Announcements Showcase) E]

Duplicate Ctrl+shift+D

Copy styles Iouncem.
Paste styles
Lock &
Create Reusable block ©
| Remove Anncuncement Showcase ... shift+alt+z |
=] B i :
p

10. Update the page to publish the content block.

Blockquote Block

1. Add the Blockquote Block to the editor page. The Block settings panel on the right side should
appear. If not, click the Block tab on the right to show the Block settings panel.

2. Inthe 'Quotee Name' field, add the appropriate text. Optionally, you can add the job/profession
title of the Quotee in the ‘Quotee Title’ field.

10



-~ A —-- - K

List View Outline X

ﬁﬂls tech user training test
B

| Socrates ‘

QUOTEE TITLE
Classic | Philosopher ‘
Optional
Advanced v
Socrates
Philosopher

Page > Blockquote

3. Next, click into the Classic Editor text box and add the associated quote between quotation marks.

o [ TP - | - 1o

List View Outline x Page Block X

~ B elockquote

» WPMS tech user training test

Classic Use the classic WordPress editor.
‘ i Convert to blocks H ‘
[prsn - BI:tEw=zzzPREME
"To know, is to know that you know nothing.'1
Socrates
Philosopher
Page 5 Blockquote 3 Classic

4. Update the page to publish the quote.

11



Blue Centered CTA (Call To Action)

1. Add the Blue Centered CTA block to the editor page. There should be two inputs already visible
upon adding this block to the page; Title and the optional Description input fields. Add the
appropriate content to each field.

ﬂ Z E savedraft  preview [V E :
List View Outline X Pag Block x
~ B Blue Centered CTA g

- - est B slue Centered CTA
Elue Centered CTA Block

Blue Centered CTA ~

’’’’’

Write title...
Write title

‘ Learn More ‘

2. Return to the List View of the Document Overview panel on the left side to expand the Blue
Centered CTA block and reveal its inner block; Blue CTA Buttons.

List View Outline X Page  Block

~ E] Blue Centered CTA B] Blue CTA Buttons

wp training test

Blue Centered CTA Button ~
BUTTON TEXT

Leam More

Write title...

Write title..

Learn More Advanced -

Add Blue CTA Buttons

3. Select the Blue CTA Buttons inner block to reveal its own input fields in the Block settings panel on
the right side of the editor page; Button Text and Destination. Add the appropriate content to their
respective fields. You can also toggle on the ‘Open in New Tab?’ button to open the Destination
link in a new tab.

4. Click the plus sign in the wide rectangle underneath the initial button at the base of the block to
add more buttons if needed.

12



< B et wp training test

This is the title
This is the subtitle

‘ Learn More ‘

‘ Learn More ‘

‘Add Biue CTA Buttons

Page > Blue Centered CTA > Blue CTA Buttons

B Blue CTA Buttons

Blue CTA Bottom Buttons

Blue Centered CTA Button

BUTTON TEXT

Leamn More

DESTINATION

5. To remove a Blue CTA Button, navigate to the List View of the Document Overview panel and

select the Blue CTA Button that you want to remove. Click the three small, vertical white dots that

appear after your selection to reveal the options for the inner block. A small menu appears with a

list of options, and at the bottom of that list is the option to 'Remove Blue CTA Buttons.' Select that

option to remove the button you would like to delete.

List View Outline X

~ B slue Centered CTA m training test

B Blue CTA Buttons

E] Blue CTA Buttons g

Select parent block (Blue Centered CTA) E]

Duplicate Ctri+Shift+D
Move ta

Copy styles

Paste styles

Lock a
Create Reusable block <«

Remove Blue CTA Buttons

Page > Blue Centered CTA > Blue CTA Buttons

6. Once you have finished adding your content, update the page to publish the content block.

13



Cards Right Rail

1. Add the Cards Right Rail block to the editor page. There are two subsections within this content
block: Cards Right Rail Content and Cards Right Rail — Card Wrapper.

—
List View outiine x
> B Alen

ED elocka

This is the header
This is the subheader

> BIl Blue Centered CTa

‘ Learn More ‘ ‘ See More ‘

D

Enter header...

HZZ—IBI(V)V

Enter Intro content...

2. Click on the Cards Right Rail Content section to expand it. There's space to enter a header, a sub
header and several blocks of paragraph text.

3. Click on placeholder text for each section to enter a title, enter introductory content, and to enter
longer, more general text content.

4. Once that is complete, return to the Document Overview section panel on the left and click on the
Cards Right Rail — Card Wrapper section to expand it.

5. Add text to the fields under the Card Settings in the Block Settings panel on the right side of the

editor. You can also toggle the 'Open in New Tab?' Button if you would like the linked webpage or
website to open in a new tab, or leave it off to keep the linked webpage or website in the same

window.

- CER

List View outline x

> B Al

B slockguote
> B Blue Centered CTA
~ B Cards Right Ra

> Bl cards Right Rail Content

~ HEI cards Right R:

Bl cards Right Rail Card H

Suspendisse sed nisi lacus sed viverra tellus In. NUNC id cursus metus aliquam. Aliquet bibendum enim facilisis gravida neque
convallis a cras semper. Maecenas sed enim ut sem viverra. Integer enim neque volutpat ac tincidunt. Arcu dictum varius
duis at consectetur lorem donec massa. Lorem mollis aliquam ut porttitor. Faucibus turpis in eu mi bibendum neque egestas
congue quisque. Non blandit massa enim nec dui. Nunc vel risus commodo viverra. Senectus et netus et malesuada fames
ac turpis. Cursus turpis massa tincidunt dui ut ornare lectus. Id donec ultrices tincidunt arcu. Mauris commodo quis
imperdiet massa

Feugiat pretium nibh ipsum consequat nisl vel pretium lectus. Eu ultrices vitae auctor eu augue ut lectus arcu. Metus
aliquam eleifend mi in nulla posuere sollicitudin. Placerat in egestas erat imperdiet sed euismod nisi. Semper eget duis at
tellus at urna condimentum mattis pellentesque. Neque sodales ut etiam sit amet nisl purus. Eget nullam non nisi est sit.
Vestibulum lectus mauris ultrices eros in cursus turpis. Morbi tristique senectus et netus. Dolor morbi non arcu risus quis
varius quam. Viverra maecenas accumsan lacus vel facilisis volutpat est velit egestas. Aliquet bibendum enim facilisis gravida
neque convallis a cras.

Aliquet lectus proin nibh nisl condimentum id venenatis a. Auctor neque vitae tempus quam pellentesque nec. Consequat ac
felis donec et odio. Diam phasellus vestibulum lorem sed risus ultricies tristique. Tincidunt nunc pulvinar sapien et ligula
ullamcorper. Nullam vehicula ipsum a arcu. Varius duis at consectetur lorem donec massa sapien. Eleifend quam adipiscing
vitae proin sagittis. Neque laoreet suspendisse interdum consectetur libero. Feugiat nis! pretium fusce id velit ut.

Aliquet bibendum enim facilisis gravida neque convallis a cras. Consectetur adipiscing elit ut aliquam purus. Ac turpis

egestas integer eget aliguet nibh praesent tristique. Elit pellentesque habitant morbi tristique senectus et netus et. Risus sed
nsectetur

dio morbi. Suspendisse interdu

vulputate odio ut enim blandit volutpat maecenas volutpat. Eu facilisi

libero id faucibus nis! unt eget. Lobortis scelerisque fermentum dui faucibus in ornare. Aliguet enim tortor at auctor

es. Amet mauris commodo quis imperdiet massa. In fermentum et sollicitudin ac orci phasellus egestas tellus
blandit libero volutpat sed Negue vitae tempus guam pellentesque nec nam aliqguam sem et

arcu non

s

Page > CardsRightRail > Cards Right Rail - Card Wrapper > Cards Right Rail Card

page  Block x

Bl cards Right Rail Card
Example block scaffolded with
Create Block tool

Card Settings ~

CARD TITLE

CARD SUBTITLE

CARD CONTENT

CARD LINK TEXT

CARD UINK URL

@D openinNewTab?

Advanced ~

14



6. To add a card under the Card Wrapper parent section, make sure that the Card Right Rail Card
child block is selected.

List View Qutline x

|> B0 At |

B Blockquote

> EI Blue Centered CTA
~ HEI cards Right Rail
> B Cards Right Rail Content
~ B Cards Right Rail - Card Wrapper

B cards Right Rail Card

B cards Right Rail Card H

Iimperaiet massa

Feugiat pretium nibh ipsum consequat nisl vel pretium lectus. Eu ultrices vitae auctor eu augue ut lectus arcu. Metus
aliguam eleifend mi in nulla posuere sollicitudin. Placerat in egestas erat imperdiet sed euismod nisi. Semper eget duis at
tellus at urna condimentum mattis pellentesque. Neque sodales ut etiam sit amet nisl purus. Eget nullam non nisi est sit.
Vestibulum lectus mauris ultrices eros in cursus turpis. Morbi tristique senectus et netus. Dolor morbi non arcu risus quis
varius quam. Viverra maecenas accumsan lacus vel facilisis volutpat est velit egestas. Aliquet bibendum enim facilisis gravida
neque convallis a cras.

Aliquet lectus proin nibh nisl condimentum id venenatis a. Auctor neque vitae tempus quam pellentesque nec. Consequat ac
felis donec et odio. Diam phasellus vestibulum lorem sed risus ultricies tristique. Tincidunt nunc pulvinar sapien et ligula
ullamcorper. Nullam vehicula ipsum a arcu. Varius duis at consectetur lorem donec massa sapien. Eleifend quam adipiscing
vitae proin sagittis. Neque laoreet suspendisse interdum consectetur libero. Feugiat nisl pretium fusce id velit ut.

Aliguet bibendum enim facilisis gravida neque convallis a cras. Consectetur adipiscing elit ut aliquam purus. Ac turpis

egestas integer eget aliguet nibh praesent tristique. Elit pellentesque habitant morbi tristique senectus et netus et. Risus sed
vulputate odio ut enim blandit volutpat maecenas volutpat. Eu facilisis sed odio morbi. Suspendisse interdum consectetur

libero id faucibus nisl tincidunt eget. Lobortis scelerisque fermentum dui faucibus in ornare. Aliquet enim tortor at auctor

arcy non sodales. Amet mauris commeodo guis imperdiet massa. In fermentum et sollicitudin ac orci phasellus egestas tellus

rutrum. Mattis nunc sed blandit libero volutpat sed cras. Neque vitae tempus guam pellentesgue nec nam aliguam sem et.

Card 1

This is the card
subtitle

This gives more detail
about the card's title;
Card 1.

This is the link

Page > CardsRight Rail > Cards Right Rail - Card Wrapper > Cards Right Rail Card

7. Then click the plus sign in the upper left corner to toggle the block inserter panel. Once the Block
Inserter panel opens, the Card Right Rail Card block appears as the only option to add. Click the
Card Right Rail Card block to add it under the Cards Right Rail — Card Wrapper section. Repeat

this step to add another card.

8. If you need to remove a card, select the Card Right Rail Card that you want to remove. Click the
three small, vertical white dots that appear after your selection to reveal the options for the Card
Right Rail Card block. A small menu appears with a list of options, and at the bottom of that list is

- CRR

Imperaiet massa

List View Outline x
Feugiat pretium nibh ipsum consequat nisl vel pretium |

> B aert aliquam eleifend mi in nulla posuere sollicitudin. Placera
Bl slockquote tellus at urna condimentum mattis pellentesque. Neque

> EI] Blue Centered CTA
~ B cards Right Rail
> [ Cards Right Rail Content
~ [ Cards Right Rail - Card Wrapper
B cards Right Rail Card

B cards Right Rail Card

El Cards Right Rail Card g

Vestibulum lectus mauris ultrices eros in cursus turpis. b
varius quam. Viverra maecenas accumsan lacus vel facil

neque convallis a cras.

Aliguet lectus proin nibh nisl condimentum id venenatis
felis donec et odio. Diam phasellus vestibulum lorem sec
ullamcorper. Nullam vehicula ipsum a arcu. Varius duis &
vitae proin sagittis. Neque laoreet suspendisse interdum

facilisis gravida negue convallis

Aliguet bibendum enim

nibh praesent tristigue. Elit
Select parent block (Cards Right Rail - Card Wrapper)  EL
it volutpat maecenas volut
Copy block Int eget. Lobortis scelerisgut
Duplicate cuisshitsp Mmodo odio aenean sed ac
ris commodo quis imperdie
Move to £2MMOCo QUi IMPercie
dit libero volutpat sed cras
Copy styles
Paste styles
Lock a
Create Reusable block <
Right Rail Card ShiftAltsZ

This is the link

Page > CardsRightRail > Cards Right Rail - Card Wrapper > Cards Right Rail Card

switchtodraft  preview [NUSER m

Page  Block x

B cards Right Rail Card

Example block scaffolded with
Create Block tool

Card Settings ~

carp TITLE

Add link hover text

CARD SUBTITLE

Add link hover text
CARD CONTENT

Add link hover text

CARD LINK TEXT

Add link hover text

CARD LINK URL

Add link hover text

@ openin NewTab?

No rel nofollo

Advanced ~

the option to 'Remove Cards Right Rail Card.' Select that option to remove the card you would like

to delete.

9. Once the fields for cards in the Card Wrapper and the Cards Right Rail Content sections are
completed, update the page to publish the content block.
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Card Text Image

List View Outline X

> BI] elue Centered CTA

~ E] Card Text Image H

B0 Card Text Image Inner Block

This Section Holds the Cards .

l# Upload Card Image

Write title

Check it out! (2 ‘

| : |

1. Add the Card Text Image block to the editor. On the right side of the editor, you will see a field in
the Block settings panel that allows you to add an optional Title.

2. Expand the Card Text Image block in the Document Overview section panel on the left of the editor
to reveal the Card Text Image Inner Block. Click this section to access the Block settings on the
right side of the editor.

3. Now you will see a button that you can click to upload an image and some fields where you can
add text, a link label, and a URL link, respectively. You can also toggle the 'Open in New Tab?"'
Button if you would like the linked webpage or website to open in a new tab, or leave it off to keep
the linked webpage or website in the same window.

Gal 0
FEs ﬁi&

s

This image is beautiful! Advanced

This image is cool!

‘ Check it out!(J ‘
‘ Check it out! (7

Add Card Text Image Inner Block

4. To add another Card Text Image next to the initial one, click the plus sign within a rectangle at the
base of the Card text Image block. Now you should have two Card Text Images next to each other.
5. If you need to remove a card, select the Card Text Image Inner Block that you want to remove.
Click the three small, vertical white dots that appear after your selection to reveal the options for
the Card Text Image Inner Block. A small menu appears with a list of options, and at the bottom of
16



List View Outline X

This Se«

> Ef] Blue Centered CTA
~ HE] Card Text Image

Bfl Card Text Image Inner 8lock.

B Card Text Image Inner Block.

Efl Card Text Image Inner Block g

Select parent block (Card Text Image) El
Copy block

Duplicate Ctrl+shiftsD
Move to

Copy styles

Paste styles

Lock a
Create Reusable block & piscool!
Remove Card Text Image Inner ... Shift+Alt+Z l

‘ crreck T out! (2

Page » CardTextlmage > CardTextImage Inner Block

that list is the option to 'Remove Card Text Image Inner Block.' Select that option to remove the
card you would like to delete.
6. Once you are finished, update the page to publish the content block.

Card Text Only

1. Add the Card Text Only block to the editor. Expand the Card Text Only block in the Document
Overview section in the left panel to show the Card Text Only — Inner Card inner block in the editor.
You will also see its fields in the right panel.

ﬂ - -8

List View outline x

> B0 alert

E] elockguote This image is beautiful! This Image is cool!
> [ Blue Centered CTA
> [E] Cards Right Rail

> E] Card Text Image

> E] card Text Only g

2
‘ Learn MOTEL ‘

A
‘ Check it out!L' ‘

Ol

Write title...

Write text

Page » Card Text Only
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Card Text Only - Inner Card
ly

Card Text Only - Card

. Card Text Only Item ~

AR TITLE

Card Text Only Title

This is the first card This is the second card

This sentence will contain the details for the card. This sentence will contain details for the second

card.

Page > CardTextOnly > Card Text Only - Inner Card

2. Add content to the Card Title, Card Description, and Card Destination fields, respectively. Toggle
the 'Open in New Tab?' button if you would to open the Card Destination link in a new tab.

3. To add a new card, click the plus sign surrounded by a rectangle beneath the card(s). Add the
appropriate content to their respective input fields.

(
This is the first card This is the second card
This sentence will contain the details for the card. This sentence will contain details for the second
card.
+

Add Card Text Only - Inner Card

4. To remove a card, return to the Document Overview panel, and select the Card Text Only — Inner
Card inner block that you want to remove. Then select the three white vertical dots to expand the
options menu. Select "Remove Card Text Only — Inner Block" to delete the card you want removed.
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List View Outline

> Ef] elue Centered CTA
> B card Text Image
~ Bl card Text only
B0 Card Text Only - Inner Card

B card Text Only - Inner Card

ED Card Text Only - Inner Card :

SCl CEEIEN

This is the first card

This sentence will contain the details for the card.

Select parent block (Card Text Only) =]
Copy block

Duplicate Cti+shift+D
Move to

Copy styles

Faste styles

e title...

Lock

Create Reusable block

a
<

te text

Shift+Alt+Z

Card T

Page > CardTextOnly > Card Text Only - Inner Card

5. Once you are finished filling out the amount of cards of your choosing, update the page to publish

the content block.

Content Carousel

1. Add the Content Carousel block to the editor.

Oo- o

List View Outline X

> B Blue Centered CTA
> B Card Text Image
> Bl Card Text Only

~ Bl Content Carousel

BN content Carousel Side §

Write title...

Write title...

Switch to draft  Preview UGS E H

Check it out!(J

page  Block x

B content Carousel Slide

Content Carousel Slide ~

Upload Image

SUDE - TITLE

]

SUIDE - DESCRIPTION

Optional
—

Optional

@) Openin New Tab?

N rel nofollow.

Page > Content Carousel > Content Carousel Slide

2. Inthe List View of the Document Overview panel, expand the Content Carousel block to show the
Content Carousel Slide inner block. This inner block allows you to upload an image and add a
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Slide Title. The Slide Description, a Slide Link Label, and a Slide Link URL. You also get the option
to toggle the slider button on to have the Slide Link URL open in a new tab.

3. When you've added the relevant content to your initial slide, you can add more Content Slides by
selecting the Content Carousel Slide inner block in the List View and clicking the plus sign in a
large rectangle immediately below the block's content. Add content to the newly added Content
Carousel Slide.

Slide One

This is the first slide Check it out! (5

Add Content Carousel Slide

4. To remove a Content Carousel Slide, navigate to the List View of the Document Overview section
on the left side of the editor and select the Content Carousel Slide inner block within the Content

List View Outline

> B elue Centered CTA

b

> B0 card Text Image
> B Card Text Only
~ B content carousel
B content Carousel Slide

B content Carousel Slide

B Content Carousel Slide

Duplicate Ctrl+Shift+D

Page > ContentCarousel > Content Carousel Slide

Carousel block. Click the three small, vertical white dots that appear after your selection to reveal
the options for the selected inner block. A small menu appears with a list of options, and at the
bottom of that list is the option to 'Remove Content Carousel Slide." Select that option to remove
that inner block.
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5.

Once you have finished adding the appropriate amount of content for the Content Carousel block,
update the page to publish it.

Content Carousel - Stack

1. Add the Content Carousel Stack block to the editor. Expand the Content Carousel Stack block in
the List View of the Document Overview section in the left side panel to show the Stacked Slide
ﬂ 7 « E Switch to draft  Preview E :
List View Outline x ‘ - | B | o - ‘ Page  Block x
> B Blue Centered CTA B stacked Slide
> B card Text Image
s B cordText Oy Content Carousel — Stack Slide ~
> B content Carousel
> B Featured Posts
B Featured video &
> BI] Featured Video - Multiple
B Fullwidth Video / Img
o S
B Post Header
> Ef] Post Content with Related
B Post Footer Elock
> Bl showcase Text Image
> BN Showcase TextOn @ S
> B TabBlock o rel nofollo
B Title Block
> B Title Tool Block Advanced e
> Bl visual Navigation
> B Featured Cards
~ BN Content Carousel - Stack ‘ “Z ‘
inner block in the editor.
2. Make sure the Stacked Slide inner block is selected to reveal the inner block's settings panel in the
Block settings panel right side of the editor. You can upload an image, add a Slide Title, add Slide
Text, and optionally add text to the Slide Button Label and Slide Button Link URL fields,
respectively. You can also toggle on the ‘Open in New Tab?’ button to open the Slide Button Link
URL in a new tab.
3. To add another slide, make sure that the Stacked Slide inner block is selected. Then click the plus
sign in the wide rectangle at the base of the block. Add content to your newly added Stacked Slide.
4. If you need to remove a slide, select the Stacked Slide that you want to remove in the List View

section of the Document Overview panel on the left side of the editor. Click the three small, vertical
white dots that appear after your selection to reveal the options for the selected block. A small
menu appears with a list of options, and at the bottom of that list is the option to 'Remove Stacked
Slide." Select that option to delete the selected slide.
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5. Once you are finished adding slides and content, update the page to publish it to the page.

Event Shell

List View Outline
> B Card Text Image
> Bl card Text Only
> B[] Content Carousel
> Ef] Featured Posts
B Featurad Video Block
> B Featured Video - Multiple
B Fullwidth Video / Img
B tero
B Ppost Header

> B Post Content with Related

B Ppost Footer Block
> Bl Showcase Text Image
> B Showcase Text Only
> BN Tabelock
B Title Block
> B Title Tool slock
> B Visual Navigation
> B Featured Cards
v Bl content Carousel - Stack
B0 Stacked Slide

B0 stacked Slide

E Sstacked Slide g

Select parent block (Content Carousel - S
Copy block
Duplicate

Move to

) ED

Crl=Shift+D

Copy styles

Paste styles

Lock

Create Reusable black

| Remove Stacked Slide

Page > ContentCarousel -Stack > Stacked Slide

1. Add the Event Shell block to the editor. While the Event Shell block is selected in the List View, you

will see that there is an option to add a Section Title. Add the appropriate text content to the
Section Title input field.

List View Outline

~ HE event shell g

> B eventshell lider

> EI] eventshell Button Wrapper

Write title...

Write title..

Write title.
Write title...
Write title.
+
Add Text ‘
+
+

Page  Block

B0 eventshell

Optional Heading

SECTION TITLE

Advanced
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2. In the List View of the Document Overview panel, expand the Event Shell block to show its two
inner blocks; Event Shell Slider and Event Shell Button Wrapper.

3. Select the Event Shell Slider inner block in the List View of the Document Overview panel and
expand it. You will see that there is another block called the Event Shell Event. It has five input
fields to add text content; Event Day, Event Time, Event Title, Event Text, and Event Destination.
There is also a slider button where you can toggle on the option to open the link you added in a

new tab.

List View Outline x . T bage ok
> Ef] Blue Centered CTA . . BN Event Shell Event
> B card Text Image erte t|t|e
» B codrertonly Wite tie Event Shell Card
> EIl content Carousel
~ B fvent shel Write title...

~ Bl Event shel Slider prite e

> [ Event Shell Button Wrapper

| +

‘ Add Text ‘

| - |

| - |

Page > EventShell > EventShellSlider > Event Shell Event

4. When you've added the relevant content to your initial Event Shell Event inner block, you can add
more Event Shell Event inner blocks by selecting the Event Shell Event inner block in the List View

and click the plus sign in a large rectangle immediately below the block's content. Add content to
the newly added Event Shell Event.

Bl Event Shell Event
:jj”f:f] - Monday  Tuesday Wednesday  Thursday
11:00 AM 12:00 PM 10:30 AM 1130 AM

~ B Event Shell Button Wrapper

B £vent shl aute First Event Second Event Third Event Fourth Event
vent Shell Buttons
This is the first event This is the second event. This is the third event. This is the fourth event,
+

[ ——
5. To remove an Event Shell Event inner block, navigate to the Document Overview section on the
left side of the editor and select the Event Shell Event inner block within the Event Shell Slider

block. Click the three small, vertical white dots that appear after your selection to reveal the options
for the selected inner block. A small menu appears with a list of options, and at the bottom of that

list is the option to 'Remove Event Shell Event.' Select that option to remove that inner block.
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List View Outline X

v H Eevent shell
~ [E event shell slider
B Event Shell Event
B Event Shell Event

BTl Event Shell Event MOﬂday

B Event Shell Event 11:00 AM

Efl Event Shell Event

v HE] Event Shell Butten Wrapper

Eirst Evant

Select parent block (Event Shell Slider) E] ent.
B Event shell Buttons
Copy block

Duplicate Ctrl+Shift+D

Move to

tle...

Copy styles

Paste styles

Lock El
Create Reusable block <
Remove Event Shell Event Shift+Alt+Z |

6. Select the Event Shell Button Wrapper inner block in the List View of the Document Overview
panel and expand it. You will see that there is another block called the Event Shell Buttons. It has
two input fields to add text content; Button Text and Destination (URL). There is also a slider
button where you can toggle on the option to open the Destination link in a new tab.

List View Outline x Page Block X
~ E] event Shell B Event Shell Buttons
D s Monday  Tuesday Wednesday  Thursday
Event Shell Button ~
Bl event shell Event 11:00 AM 12:00 PM 10:30 AM 11:30 AM
BTl event shell vent BUTTONTEXT
. . w All v
B event shell Event First Event Second Event Third Event Fourth Event |L\
BN Event shell Event This is the first event This is the second event This is the third event. This is the fourth event DESTINATION

| https://calendarufl.edu/all ‘

@ openin New Tab?
Has rel nofollow

v B event Shell Button Wrapper

BNl event shell Buttons g ‘
-. o v

View All Events

Add Event Shell Buttons

7. When you've added the relevant content to your initial Event Shell Buttons inner block, you can
add more Event Shell Buttons by selecting the Event Shell Button Wrapper inner block in the List
View and click the plus sign in a large rectangle immediately below the block's content. Add
content to the newly added Event Shell Buttons.
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8. To remove an Event Shell Button, navigate to the Document Overview section on the left side of
the editor and select the Event Shell Button within the Event Shell Button Wrapper block. Click the
three small, vertical white dots that appear after your selection to reveal the options for the

List View Outline x

~ HI Eevent shell
~ B event shell sliger
B Event Shell Event
B Event Shell Event
B Eevent shell Event
B Event Shell Event
~ HE1 Event Shell Button Wrapper

B Eevent shell Buttons

YL i y

11:00 AM

First Event

This is the first event

12

Set
This

Bl Event Shell Buttons :
Select parent block (Event Shell Button Wrapper) =1]
Copy block
Duplicate Cirl+Shift+D
Move to
Copy styles I
Paste styles
Lock i P
Create Reusable block <

Remove Event Shell Buttons

shiftsAlt+Z |

selected inner block. A small menu appears with a list of options, and at the bottom of that list is
the option to 'Remove Event Shell Button.' Select that option to remove that inner block.
9. Once you have finished adding the appropriate amount of content for the Event Shell block, update

the page to publish it.

Factoids

1. Add the Factoids block to the editor. Expand the block in the List View of the Document Overview

Panel to show the inner block called Factoid Inner.

— - x z
> B Event Shell

Gators Everywhere

> B Festured posts

> EI Socizl shell Related Story

More Gators Spotted

Impact
Number

Factoid Title

Factoid Title

Page > Factoids
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2. Select Factoids Inner block and you will see that there are text field inputs for the following: Card
Impact Number, Card Title, and Card Description. Add the impactful numerical fact and supporting
text in the corresponding fields.

Related Story

More Gators Spotted

Best National Universities

In the United States Overall

Page > Factoids > Factoid Inner

3. If you would like to add another Factoid Inner block, select the Factoid Inner block that you would
want to add the new inner block after in the List View, and click the plus sign in a rectangle
immediately below the inner block's content. Add content to the newly added Factoid Inner block.

- -

Best National Universities

In the United States Overall

Add Factoid Inner

4. To remove a Factoid Inner block, navigate to the Document Overview section on the left side of the
editor and select the Related Post inner block within the Factoids block. Click the three small,
vertical white dots that appear after your selection to reveal the options for the selected inner block.
A small menu appears with a list of options, and at the bottom of that list is the option to 'Remove
Factoid Inner.' Select that option to remove that inner block.
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List View Outline

> [Ef] Event Shell
> B Featured Posts
> B social Shell
> B Post Content with
~ B Factoics
B Factoid inner
B Factoid inner

B Factoid Inner

Related

H#4

Best National Universities

Degree Choice

#5

BN Factoid Inner g

Page > Factoids » Factoid Inner

Public University

Select parent block (Factoids)

&1

e ]

Copy block
Move to I r
Copy styles

Paste styles

Lock

Create Reusable block

&

Title

Title

Remove Factoid Inner

Shift+Alt+Z

5. Once you have finished adding all of the content for this block, go ahead and publish it.

Faculty/Staff Bio

1. Create a new page by returning to the site's WordPress Dashboard and selecting the Pages tab.
Click the "Add New" button at the top left of the Pages listing page. When you land on your newly
added page, give it a title in the "Add Title" section at the very top of the page that helps you
remember what is featured on this page. The title you place here will not appear on the page.

3. Click the plus sign at the upper left corner of the page to toggle the Block Inserter panel. Under the

Blocks tab, search for the Faculty Bio Block and click on it to add it to the page.

List View Outline

> B Feculty Landing Block

> B Feculty Blockquote

B Faculty Bio Image and Info
~ B Faculty Bio Right
4T Paragraph
Q[ Paragraph
Q[ Paragraph
Q[ Paragraph

Q[ Paragraph

Page > Faculty Bio Block

Sue Denim
Professor of Information Sciences
352-555-5555
Send Email

Sue Denim

Professor of Information Sciences

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Integer
fermentum dictum odio, nec condimentum massa iaculis nec. Cras id
neque posuere, imperdiet est eu, convallis nibh. Vivamus sed hendrerit
lectus. Nulla eros tellus, mattis a leo quis, vestibulum posuere risus.
Mauris sodales commodo venenatis. Nunc mauris magna, ullamcorper

Switch to draft  Preview [USSENS m :

Page  Block x

B[] Faculty Bio Block

Settings ~

@ tightversien

27



4. In the Block panel on the right-side, you can toggle the background color of the Faculty Bio block
from the Dark version to the Light version.

5. Expand the Faculty Bio Block in the List View of the Document Overview section to show the inner
blocks; Faculty Bio Image and Faculty Bio Right.

.

List View Outli x

> B[ Feculty Landing Block Bl Faculty Bio Image and Info

> B Faculty slockquote

< B Faculty sio slock Faculty Slide Settings ~
=1} ty Bi nd Info Change Image Remove image
~ Bl Facl it FACULTY NAME
T paragraph ‘Sustmm ‘
T paragraph FACULTY TITLE

[ Professor of Information Sciences |
41 Peragraph

9T Paragraph FACULTY PHONE #

[remws \

91 Paragraph

Sue Denim FACULTY EMAIL ADDRESS
Professor of Information Sciences
352-555-5555

Send Email

‘ sdenim@ufl.edu ‘

Sue Denim

Professor of Information Sciences

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Integer
fermentum dictum odio, nec condimentum massa iaculis nec. Cras id
neque posuere, imperdiet est eu, convallis nibh. Vivamus sed hendrerit
lectus. Nulla eros tellus, mattis a leo quis, vestibulum posuere risus.
Mauris sodales commaodo venenatis. Nunc mauris magna, ullamcorper

Page > Faculty BioBlock > Faculty Bio Image and Info

6. Select the Faculty Bio Image and Info inner block to reveal the Block settings panel on the right.
Add an image, Faculty Name, Faculty Title, Faculty Phone number, and Faulty Email Address in
the corresponding text fields.

7. Select the Faculty Bio Right inner block and add an optional Section Title headings to the Faculty
Bio.

8. Expand the Faculty Bio Right inner block to reveal the Classic editor where the text for the Faculty
Bio can be added. You can also remove the Classic editor and just add standard WordPress
paragraph blocks.

Mo - =
|

List View outline

switch to draft  Preview UL m H
a

x

Sue Denim
Professor of Information Sciences ED Faculty sio Right
> B Faculty slockauote 352-555-5555

> Bl Faculty Landing Block

Optional Headin ~
~ Bl Faculty 8io Block P o

SEcTION TITLE
B Faculty Bio Image and Info

Sue Denim e

SECTION TITLE

[ Paragraph
5 5 Professor of Information Sciences
A Paragraph Professor of Information Sciences [rosorof omaton scrces |
[ Paragraph M y
vvvvv ~
[ ezrzgrzph Lorem ipsum dolor sit amet, consectetur adipiscing elit. Integer
q . fermentum dictum odio, nec condimentum massa iaculis nec. Cras id
Paragrapl

neque posuere, imperdiet est eu, convallis nibh. Vivamus sed hendrerit
lectus. Nulla eros tellus, mattis a leo quis, vestibulum posuere risus.
Mauris sodales commodo venenatis. Nunc mauris magna, ullamcorper
id ipsum a, venenatis tristique quam. Donec lobortis est magna, ac
euismod leo gravida sed. Fusce fringilla sed urna at volutpat. Donec
ante mi, iaculis id cursus in, bibendum id risus. Phasellus suscipit erat
sed mauris mattis, non mattis elit convallis. Integer id congue lacus.
Maecenas in diam ac nisl vulputate gravida quis vitae justo.

Quisque sollicitudin tempus libero eu tincidunt. Nulla eget purus at justo
ullamcorper posuere nec a lectus. Nulla laoreet consectetur tellus vel
iaculis. Ut in sodales ex, eu fermentum sem. Nullam ac eleifend tortor.
Sed nisi orci, sagittis ac lectus a, venenatis luctus leo. Curabitur auctor
semper hendrerit. Quisque enim tellus, auctor in erat vel, mollis
ullamcorper lorem. Donec sed ex in nunc lobortis semper ac et elit.

Morbi eget mollis justo. Pellentesque fringilla laoreet ante, ut finibus ex

Page > Faculty ioBlock > Faculty Bio Right
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> Ef] Blue Centered CTA
> B Card Text Image
> Bl Card Text Only

> B Content Carousel

> Bl event Shell

Send Email

Optional Title

Optional Title

E conertioriods

Page » FacultyBioBlock > FacultyBio Right » Classic

9. Once you are finished adding the Faculty Bio block content, update the page to publish it.

Faculty Blockquote

1. Add the Faculty Blockquote block within the Faculty Bio Block by clicking on the large, rectangular
Add Block button at the bottom of the Faculty Block.
****The Faculty Blockquote block should only be used within the Faculty Bio Block.***

List View outline x 352-555-5555

Send Email
~ E Faculty Bio Block g
B Faculty 8io Image and Info

> E Faculty Bio Right Ka rI C I a u S

Administrator

Add block

2. On the right side of the editor, the block's settings gives the options to add the quotee's name and
the quotee's title. Add the respective the quotee name and title to the text fields.
29



3. Expand the Faculty Blockquote block in the Document Overview section in the left panel to show
the Classic inner. This is where the faculty member's quote will go. Type the quote that will be

List View OQutline X

> B elue Centered CTA
> Bl Card Text Image
> B Card Text Only
> EIl Content Carousel
> B Eventshell
> B Factoics
~ B Faculty Bio Block
B Facutty 8io Image and Info
~ HEI Faculty BioRight

Classic

> B Faculty Blockquote §

Page » Faculty Bio Block » Faculty Blockauote

e -+

\Write title...

Write title...

attributed to the quotee here.
4. Once you are finished adding the Faculty Blockquote content, update the page to publish it.

~ HEI Faculty Bio Block H

B0 Facutty Bio Image and Info

~ B Faculty Bio Right

Page > Faculty Bio Block

quis enim lobortis scelerisgue fermentum dui faucibus

You don't know anything.

Socrates

Philosopher

switch to draft  preview [NUNED E :
age

B Faculty Blockquote

Faculty Bio Quote ~
QUOTEE NAME

QUOTEE TITLE

Advanced ~

Bl Faculty Bio Block

taculty Bio ~

@ v veson
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List View Outline x

~ HE Faculty Bio Block

B0 Faculty Bio Image and Info

~ B Faculty io Right

Cla:
~ B Faculty Blockquote
= cassic Paragraph v
You don't know anything.
Socrates
Philosopher
Page > FacultyBioBlock > Faculty Blockquote > Classic

Faculty Landing

1. Create a new page by returning to the site's WordPress Dashboard and selecting the Pages tab.
Click the "Add New" button at the top left of the Pages listing page.

3. When you land on your newly added page, give it a title in the "Add Title" section at the very top of

the page that helps you remember what is featured on this page. The title you place here will not
appear on the page.

4. Click the plus sign at the upper left corner of the page to toggle the Block Inserter panel. Under the

Blocks tab, search for the Faculty Landing Block and click on it to add it to the page.
5. In the Block panel on the right-side, you can toggle the background color of the Faculty Landing

List View Outline x Page Block X
—_— . .
© B ey aing sk Information Sciences B ety v
B0 Faculty Member
Faculty Slide Setti ~
E:l Faculty Member aculty Slide settings

FACULTY NAME
\ |
FACULTY TITLE

\ |
FACULTY PHONE #

\ |
FACULTY EMAIL ADDRESS

\ |
FACULTY BI0 LINK URL

\ |
@) Openin NewTab?

No rel nofollow

Edward Johnson Chad Hughes
Professor of Information Sciences Professor of Information Sciences Professor of Information Sciences Advanced v
352-555-555 352-555-5555 352-555-5555
Send Email Send Email Send Email

See Bio See Bio See Bio

Page > Faculty Landing Block > Faculty Member

block from the Dark version to the Light version and also add a section title for the block.
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List View OQutline

~ B raculty Landing Block
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B0 Faculty Member
BN Faculty Member
B Faculty Member
B0 Faculty Member
BN Faculty Member
B Faculty Member
B0 Faculty Member
BN Faculty Member
B Faculty Member
B0 Faculty Member
BN Faculty Member
B Faculty Member
B0 Faculty Member
BN Faculty Member
B Faculty Member
B0 Faculty Member
BN Faculty Member
B Faculty Member
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page > Faculty Landing Block

e ing

MEET OUR FACULTY

John Ashton
Professor of Contemplative Studies
362-867-5783

John Ashton
Professor of Contemplative Studies
362-867-5783

John Ashton
Professor of Contemplative Studies
362-867-5783

Bl raculty Landing Block

Example block seaffolded with
Create Block tool.

Optional Heading ~

@ Light version
SECTION TITLE

‘ MEET OUR FACULTY

Advanced ~

6. Expand the Faculty Landing block in the Document Overview section in the left panel to show the
Faculty Member inner block for Faculty Landing block in the editor.

7. After selecting the Faculty Member inner block, more options appear in the Block panel on the right
side of the editor. You can upload an image, add a Faculty name, Faculty Title, Faculty Phone
Number, Faculty Email Address, and a Faculty Bio Link URL. You also have the option to toggle on
the open the Faculty Bio URL in a new tab.

8. You can add more Faculty members by clicking the plus sign in the wide rectangle beneath the
content in the block.

Add Faculty Member
Load More
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9. To remove a Faculty Member, in the Document Overview section on the left side of the editor,
select the Faculty Member inner block that you want to remove. Click the three small, vertical white
dots that appear after your selection to reveal the options for the selected Faculty Member inner
block. A small menu appears with a list of options, and at the bottom of that list is the option to
'Remove Faculty Member.' Select that option to remove that inner block.

List View Outline x

~ B Facutty Landing Block
B Faculty Member
B0 Faculty Member

B0 Faculty Member

Select parent block (Faculty Landing Elock) L)
Copy block
Duplicate Ctrl+shift+D

Move to

Copy styles

Paste styles

Lock 8

Create Reusable block < )

Remove Faculty Member

Professor of Information Science:
352-555-555
Send Email

See Bio

Page > Faculty Landing Block » Faculty Member

10. Once you are finished adding the Faculty Members content for the Faculty Landing Block, update
the page to publish it.

Faculty Listing Carousel
1. Add the Faculty Listing Carousel block to the editor. On the right side, the block's settings gives
the option to add an optional heading for the Section Title. Type the title you would like to add.

Bla - = T
SCEIETISYUE 11T UICLUTT TIOTL ATCU T15US
x 2 Block x
List View Outline quis varius quam g o
> B[] Content Carousel - Stack B0 Faculty Listing Carousel
) X Example block scaffolded vith
> EIl Faculty Listing Carousel : Learn More (7 Create Block tool.
Q[ Paragraph

Optional Heading ~

SECTION TITLE

Faculty Members

Send Email

See Bio

Page > Faculty Listing Carousel 33



2. Expand the Faculty Listing to select the Faculty Member inner block. The block settings bar on the
right will appear.

3. The Faculty Member inner block Faculty Slide settings give the options to upload an image, and
add faculty name, title, phone #, e-mail address, and bio (professional website) link URL. Fill out
these fields respectively to add a Faculty Member slide.

List View Outline X

page  Block X

B0 Faculty Member

Faculty Members

] . Faculty Slide Settings ~
-

Change Image Remo

‘ Professor of Dolor Set ‘

FACULTY PHONE #

FACULTY EMAIL ADDRESS
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Professor of Lorem Ipsum Professor of Ipsum Dolor Professor of Dolor Set FACULTY BIO LINK URL
Studies 551-555-5555 552-222-5555. [ monsieas J
555-555-5555 Send Email Send Email @D openinNewTab?
Send Email See Bio See Bio Hesrelnofollo
See Bio

Advanced -

+

‘Add Faculty Member

Page > Faculty Listing Carousel > Faculty Member

4. To add another Faculty Member, select the wide rectangle with a plus sign in the center at the base
of the block.

See Bio

Add Faculty Member

5. To remove a Faculty Member, in the Document Overview section on the left side of the editor,
select the Faculty Member inner block that you want to remove. Click the three small, vertical white
dots that appear after your selection to reveal the options for the selected Faculty Member inner

List View Cutline x

> B content Carousel - Stack

v B Faculty Listing Carousel
E] Faculty Member
E] Faculty Member

B Faculty Member

E] Faculty Member H

Select parant block (Faculty Listing Carousel)  ELI
Copy block
Duplicate Ctrl+Shift+D

Move to

Copy styles

Paste styles

Lock a

Create Reusable block &
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block. A small menu appears with a list of options, and at the bottom of that list is the option to

'Remove Faculty Member.' Select that option to remove that inner block.

6. Once you are finished adding the Faculty Members content, update the page to publish it.

Featured Cards

1. Add the Featured Cards Block to the editor.

Qo - =

List View Outline

> Bl Blue Centered CTA

> B cerd Text Image

s H] Card Text Only

> B Content Carousel

> BI] Featured Posts
B Featured Video Block

> EI] Featured Video - Multiple
B Fullwidth Video / Img.
B0 Hero
B post Header

> Bl Post Content with Related
BN post Footer Block

> H] showcase Text Image

> B showcase Text Only

> B Tabslock
B Title Block

> B Title Tool Block

> B Visual Navigation

~ Bl Featured Cards

ED Featured Card : ‘

Page > Featured Cards > Featured Card

+
‘ B = ‘ B | & v
[Picard image
Write title...
Write title
+

Switchto draft  Preview [MUSELY E :

Page  Block X
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CARD TITLE

I

Optional

CARD TEXT
Optional
CARD BUTTON LABEL

]

CARD BUTTON DESTNATION

]

@D openinNewTsb?

No rel nofolloy

2. Expand the Featured Cards block in the List View of the Document Overview section to show the
Featured Card inner block and select it. The Block settings panel on the right should now show the
Featured Card's content fields.

3. Upload an image, add Card Title and Card Text (both of which are optional) then add a Card
Button Label, and Card Button Destination (URL), You also have the option to toggle the Open in

New Tab button on to have the Destination URL to open in a new tab.

List View Outline x

> E] Blue Centered CTA

> [E] Card TextImage

> B card Text Only

> HI1 content Carousel
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B0 Hero
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> [E] Post Content with Related
B0 Post Footer Block
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> H] Showcase Text Only
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B0 Title Block

> B Title Tool Block
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~ H] Featured Cards

B Featured Card
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Write title
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Page  Block x
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Change Image Remove image
Optional
—
Optional
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@ oo e
Has rel nofollow

Advanced ~

+

Add Featured Card
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4. Add another Featured Card to add content to by clicking the plus sign in the wide rectangle
immediately below.

Add Featured Card

5. To remove a Featured Card, in the Document Overview section on the left side of the editor, select
the Featured Card inner block within the Featured Cards block that you want to remove. Click the
three small, vertical white dots that appear after your selection to reveal the options for the
selected Featured Card inner block. A small menu appears with a list of options, and at the bottom

List View Outline x

> B Blue Centered CTA

> B Card Text Image

> B[] Card Text Only

> B[] content Carousel

> Bl Featured Posts
B} Featured Video Block

> B Featured Video - Multiple
B0 Fullwidth Video /Img
EQ Hero

B0 Post Header

» EI] Post Content with Related Select parent block (Featured cards) 1 |4

B Post Footer Block copy block

> B Showease Text Image Duplicate Ctri+Shift+D

> B showcase Text Only Move to

> B Tabslock

Copy styles
BN Title Block P

Paste styles
> E Title Tool Block N

> B0 Visual Navigation Lock a

~ B Featured Cards Create Reusable block Lol

Bl Featured Card

I Remove Featured Card Shift+Alt+Z
B0 Featured Card

Bl Featured card :

Page > Featured Cards > Featured Card

of that list is the option to 'Remove Featured Card.' Select that option to remove that inner block.
6. Once you are finished adding the Featured Cards block content, update the page to publish it.

Featured Posts

1. Add the Featured Posts block to the editor.
2. Inthe List View of the Document Overview panel, expand the Featured Posts block to show its two
inner blocks; Featured Posts Main and Supporting Featured Posts.
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List View Outline x page  Block X

> B ®Blue Centered CTA B Featured Posts Main

> Bl Card Text Image

Settings ~
> Bl CardText Only 9

> Bl content Carousel Change Image Remove image

~ EI Featured Posts FEATURED POST TITLE
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~ HEI Supporting Featured Posts
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FEATURED POST TEXT ON HOVER

Bl Featured Posts Supporting ‘ These peppers ara being studied

Efl Featured Posts Supporting FEATURED POST LINK URL
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IFAS Harvests Peppers

@ openin New T2b?
These peppers are being studied Has rel nofollow.

Advanced ~

Write title...

Write title...

Page > Featured Posts > Featured Posts Main

3. Select the Featured Posts Main inner block in the List View of the Document Overview panel. You
will see that there are the following options; Upload Image, Featured Post Title, Featured Post Text
On Hover, and Featured Post Link URL. There is also a slider button where you can toggle on the
option to open the link you added in a new tab.

4. Once you have added content to the Featured Posts block, select the Supporting Featured Posts
inner block and expand it. You will see two more inner blocks called Featured Posts Supporting.
These inner blocks have similar options as the Featured Posts Main inner block, including an
Upload Image button, and three input fields; Featured Post Title, Featured Post Text On Hover, and
Featured Post Destination. There is also a slider button where you can toggle on the option to
open the link you added in a new tab.

. - 3 s
List View outline X . Ay Page  Block X
» 1™

> Event Shel Featured Posts Supportin
hell d pporting

v B reatured Posts

(RS IFAS Harvests Peppers -

~ Bl supporting Featured Posts These peppers are being studied Change Image femo
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/ - FEATURED POST TEXT ON HOVER

IFAS Studies more [T r—
crops

‘Add Featured Posts Supporting +
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5.

If you would like to add another Featured Posts Supporting inner block, select the Featured Posts
Supporting inner block that you would want to add the new inner block after in the List View, and
click the plus sign in a rectangle immediately below the inner block's content. Add content to the

v ] Featured Posts
B Featured Posts Main I FAS Ha rvests pe pp

« EI supporting Featured Posts These peppers are being studied

E] Featured Posts Supporting

E] Featured Posts Supporting 3

y &

IFAS Studies more

Campus Vegetation

Add Featured Posts Supporting

Page > Featured Posts > Supporting Featured Posts » Featured Posts Supporting

newly added Featured Posts Supporting inner block.

To remove a Featured Posts Supporting inner block, navigate to the Document Overview section
on the left side of the editor and select the Featured Posts Supporting inner block within the
Supporting Featured Posts inner block. Click the three small, vertical white dots that appear after

List View Outline x

> E cvent Shell
v B e Campus Vegetation

B0 Featured Posts Main

~ HI supporting Featured Posts

E] Featured Posts Supporting
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Select parent black (Supporting Festured Posts) B
Copy block

Duplicate Ctrl+Shift+D
Move to

Copy styles

Paste styles

Lock a
Create Reusable block <
Remove Featured Posts Supporting Shift+alt+7
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your selection to reveal the options for the selected inner block. A small menu appears with a list of
options, and at the bottom of that list is the option to 'Remove Featured Posts Supporting.' Select

that option to remove that inner block.
Once you have finished adding the appropriate amount of content for the Featured Posts block,
update the page to publish it.

Featured Video

1.

Add the Featured Video Block to the editor. Make sure the Featured Video Block is selected in the
List View of the Documents Overview panel on the left in order to show the block settings panel on

the right.

For this block you can add the YouTube ID* in its corresponding input field and it will pull the
thumbnail from the video as your Featured Video Image or optionally upload a related image.
*example: if the URL of the video is: https://www.youtube.com/watch?v=aqz-KE-bpKQ. The ID is aqz-KE-bpKQ

> EI] Blue Centered CTA
> Bl CordText Image
> B Card Text Only

> Bl Content Carousel

> B Festured posts

B Featured Video Block 8

List View Outline x

> EI] Blue Centered CTA
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> EI] Card Text Only
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Write title...
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Optional

BUTTON TEXT
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BUTTON DESTINATION
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@D openinNewTsb?

BUTTON TEXT
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Optional
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3. Next, you can add content for the Title and the rest of the optional input fields: Description, Button
Text, and Button Destination (URL). There is also an option to toggle the Open in New Tab button
so that the Button Destination link can open in a new tab.

4. Once you are finished adding the Featured Video block's content, update the page to publish it.

Featured Video Multiple

1. Add the Featured Video — Multiple block to the editor. Add a title to the section with the “Write
title...” placeholder.

ﬂ - H

Hl B I & v

List View Outline X

> E] ®lue Centered CTA
> B Card Text Image
> E Card Text Only

> B Content Caroucel Wr I te tit | e

> [ Featured Posts T

B Featured Video Block

~ EI reatured Video - Multiple

> B Featured Video - Multiple Row

Write title...

Write title...

Load More

Page > Featured Video - Multiple

2. Expand the Featured Video — Multiple block in the List View of the Document Overview section to
show the Featured Video — Multiple Row inner block and select it. This should now reveal the
Featured Video ltem inner block (multiple videos items go in each row). Select it to show the
Featured Video Item's content fields in the Block settings panel on the right.

3. For this block you can add the YouTube ID* in its corresponding input field and it will pull the
thumbnail from the video as your Featured Video ltem Image or optionally upload a related image.
*example: if the URL of the video is: https://www.youtube.com/watch?v=aqz-KE-bpKQ. The ID is aqz-KE-bpKQ
Then you can add content for the rest of the input fields: Video Title, and optional Video Text.
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> B Blue Centered CTA

N Al at the University of Florida

> Bl card Text Only

Bf] reatured Video Item

Multiple Featured Video - Item ~

> B[l Content Carousel
> B Featured Posts

B Featured Video Block

‘ Upload image

VIDEO - YOUTUBE VIDEO ID
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v B Featured Video - Multiple

~ HI Featured Video - Multiple Row

Bl Featured Video item 8

Our Perspective: Artificial Optional
Intelligence at UF

Load More

4. To add another Featured Video Item, make sure the Featured Video ltem you want to add another
video after is selected. Then click the plus sign in a rectangle immediately below the inner block's
content. Click the newly added Featured Video ltem inner block to fill out the related content for it.

List View Outline

’ E:I Blue Centered CTA Select parent block (Featured Video - Multiple) E]

> B Card Text Image

Copy block
> B Card Text Only Duplicate Cirl+Shift+D
> H] Content Carousel Move to
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Copy styles

Bl Featured Video Block
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~ B Featured Video - Multiple Row

Remove Featured Video - Multi... shift+alt+Z

B Featured Video item
> [ Featured Video - Multiple Row : . .
R Write title...

Write title.

Load More

5. If you'd like to remove a video, in the Document Overview section on the left side of the editor,
select the Featured Video Item inner block within the Featured Video - Multiple Row block that you
want to remove. Click the three small, vertical white dots that appear after your selection to reveal
the options for the selected Featured Video - Multiple Row inner block. A small menu appears with
a list of options, and at the bottom of that list is the option to 'Featured Video - Multiple Row.' Select
that option to remove that inner block.
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6. Once you are finished adding the Featured Video Multiple block's content, update the page to
publish it.

Full Width Text Block

1. Add the Full Width Text Block to the editor.
By expanding the Full Width Text Block in the List View of the Document Overview panel and
selecting the Columns inner block, some settings will appear in the Block settings panel to the right
of the editor. There are two icons; a gear, and a circle that is half white and half black.
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Page  Block X

B v
Display content in multiple columns,
> B card Text Image e "

with blocks added to each column,

> B Card Text Only

Load More " o
> B Content Carousel
> B Featured Posts COLUMNS
BIl Featured Video Block L4 ‘ 1

> B Featured Video - Multiple

@ stack on mabile

~ HE] Full Wigth Text Block

@[] ] -

Looking for other block settings? X

E N te r h ea d er... They've moved to the styles tah

Enter Intro content...

Classic

b Eull Width Tavt Blncl 3

a. Gear icon: settings for how many columns the text added to this block should be. There is
also an option to toggle on and off whether or not the columns should be stacked on mobile
devices.
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b. Black and white circle icon: style settings for text color, background color, and typography.

witch to draft  Preview Update E

-

Page Block x

00 columns

Display content in multiple columns,
with blocks added to each column.

e L))

Color

Text

Background

Typography B
izE Typography options

5 M L XL ‘

c. The three vertical black dots to the right of the Typography heading also gives more
settings options to add. You can also edit the Appearance, Letter Spacing, Decoration, and
Letter Case of the text in the Full Width Text Block.

“
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Page  Block X page  EBlock x Page  Block x Page  Block x
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Reset al

For the Full Width Text Block the main components include a Header, Intro Content, Content, and
optional Classic Editor content. Add appropriate text content in each subsection of the block.
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Enter header...

Enter Intro content...

4. Once you are finished adding the Full Width Text Block's content, update the page to publish it.

Full Width Video/Image

1. Add the Full Width Video/Image block to the editor. Make sure the Full Width Video/Image block is
selected in the List View of the Documents Overview panel on the left in order to show the block
settings panel on the right.

List View outline x ‘,‘_‘" Wﬂw Page  Block x
> Blue Centered CTA Fullwidth Video / Img
A g
A
> E] card Text Image
s B co ' . _ Fullwidth Viceo/IMG Settings ~
Card Text Only Women in Al are leading the
> B content Carousel way at UF ‘ Uplk
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Write title.

B0 Featured Video Block

> Bf] Featured video - Multiple

B0 Fullwidth Video /Img H

=agz KE-

Load More

leZplay Video

Page » Fullwidth Video /Img

2. For this block you can add the YouTube ID* in its corresponding input field and it will pull the

thumbnail from the video as your Featured Video ltem Image or optionally upload a related image.

*example: if the URL of the video is: https://www.youtube.com/watch?v=aqz-KE-bpKQ. The ID is aqz-KE-bpKQ

Next, you can add text to the Section Title field in the Full Width Video/Image block.

4. Once you are finished adding the Full Width Video/Image block's content, update the page to
publish it.

w
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Hero Block

1. Add the Hero Block to the editor. Make sure the Hero Block is selected in the List View of the
Documents Overview panel on the left in order to show the block settings panel on the right.

ﬂ 7 « H Switchto draft  Preview [RUSE E i
List View Outline x . Page  Block x

» E] Faculty Landing Block B HeroBlock
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Upload Image
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HERO EXCERPT
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I
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No rel nofollow.

WRITE HERO PRE TITLE
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Advanced -

Page > Hero Block

2. At the top of the Block settings is the option to toggle on or off the split the hero option; meaning
that instead of a full-width image or video, the right side of the block will have the image or video
and the left side will have the text and CTA button. In the unsplit version of the Hero block, you can
hover over the Hero Title to reveal the Hero Description text.
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Switchto draft  Preview [EUSES m :
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Advanced ~

3. Other options for the Hero Block include uploading an image or video, and adding the Hero Intro

(optional), Hero Title, Hero Description, Button Text and Button Destination (URL) content. There is
also an option to toggle the Open in New Tab button so that the Button Destination link can open in

a new tab.
4. Once you are finished adding the Hero Block's content, update the page to publish it.
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Image Gallery

1. Add the Image Gallery block to the editor. While the Image Gallery block is selected, there is an
option to add optional heading text to the block via the Section Title and Section Subtext input
fields.
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Advanced ~
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2. Expand the Image Gallery block to show the Image Gallery Slide inner block. Then, expand the
Image Gallery Slide inner block to reveal another inner block; Image Modal. Each Image Modal
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gives the option to upload an image and add Slide Title. You also have the option to add more text
content in the Classic Editor box.

3. You can add another Image Modal inner black by clicking the plus sign with the wide rectangular
button at the base of the Image Gallery block. There is also another wide rectangular button under
the previously mentioned one that will add another Image Gallery that will also have its own set of
Image Modals.
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B1 1mage Modal

> Bl Festured Video - Multiple I itle

B Fullwidth Video / Img Image Gallery Slide ~

B Hero

Upload Image
B Post Header Classic J—
EIl Post Footer Black Optional

> B Showcase Text Image
> B showcase Text Only Advanced ~
> B Tab 2lock

Bl Title Block

> HJ Title Tool Block

> B visual Navigation
> Bl Featured Cards

> Bl Content Carousel - Stack

> BT Accordion Block

v E] Image Gallery
~ BN image Gallery Slide
> B Imege Modal ‘ + ‘

> EIl image Modal

> E Image Modal

> El image Modal g

Page > Image Gallery > Image Gallery Slide > Image Modal

Add Image Gallery Slide

4. If you would like to remove any extra Image Modals, select the Image Modal that you want to
remove. Click the three small, vertical white dots that appear after your selection to reveal the
options for the Image Modal inner block. A small menu appears with a list of options, and at the
bottom of that list is the option to 'Remove Image Modal.' Select that option to remove that selected
inner block.
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B0 Hero
B0 post Header
> [ Post Content with Related
B0 ot Footer Block
> ] Showcase Text Image
> B Showcase Text Only
> E] Tabslock
B0 Title Block
> [ Title Tool Block
> [H] Visual Navigation
> [ Featured Cards
> [E] Content Carousel - Stack
> H] Accordion Block
~ E1 image Gallery
v HE] Image Gallery Slide
> Bl image Modal
> B0 image Modal
> [ Image Modal

> Bl image Modal

Select parent block (mage Gallery Slidey  EL1

Copy block
Duplicate

Move to

Ctrl+shift+D

Copy styles

Paste styles

Lock [=]
Create Reusable block Led
l Remove Image Modal Shift+Alt+Z

> EJ Image Modal §

5. Once you are finished adding the content for the Image Gallery block, update the page to publish

it.

Post Content Blocks

These blocks (Post Header, Post Content with Related, and Post Footer) are all used together to create a

blog post or article on your WordPress site.

Post Header

1. Add the Post Header block to the editor.

List View Outline

> B elue Centered CTA

> EJ Card Text Image

> B Card Text Only

> B content Carousel

> Bl Featured Posts
B Featured Video Block

> Bl Featured Video - Multiple
B0 Fullwidth Video / Img

Bl Hero

ENl Post Header g

> B Post Content with Related

B Post Footer Block

Page > Post Header

Write title...

Related Story

[F2Upload Post Image

Related Story

[52Upload Post Image

Story By: /

Switch to draft  Preview E H

Page  Block x

B Ppost Header

Block Settings ~

Uplozd Image

POSTTITLE

Advanced
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2. While this block is selected, you will see that there are two pieces of content to add. First you can
upload an image and second you can add a post title. Add the image and post title of your
choosing.

ﬂ Z « E Switchto draft  Preview m :
oo, | R
List View Outline x Page  Block x
_ s x — @ p Y oG

W %@j B Post Header
¥

Block Settings ~

> EI] Blue Centered CTA

> B card Text Image

> B Card Text Only
> Bl contentCarousel
> EI] Featured Posts

B Featured video Block

Change Image  Remove image
POSTTITLE
Agricultural Studies 3t UF
> B Featured Video - Multiple
Advanced v
B Fullwidth video / Img
B Here
> B post Content with Related

B Post Footer Block

Agricultural Studies at UF

Page > PostHeader

3. Once you are finished adding your chosen content, you can publish the page.

Post Content with Related

1. Add the Post Content with Related block to the editor. Expand this block to in the List View of the
Document Overview panel to reveal two inner blocks; Post Content - with Related and Related
Post Wrapper.

List View Outline x Page  Block x

P Agricultural Studies at UF £ o s

> EJ Card TextImage

Advanced ~
> B card Text Only

> B content Carousel

> [ Featured Posts nter Intro content
B Festured Video Block
nter content
> E] Featured Video - Multiple

Bl Fullwidth Video / Img
B0 Hero

B Post Header

~ [l Post Content with Related g

> [ Post Content - with Related

> [H] Related Post Wrapper

elated Stor
B Post Footer Block Y

[#2Upload Post Image

Related Story.

r;gp\oad Post Image

2. Select the Post Content — with Related inner block and expand it. You will see that there are 3
inner blocks available; two paragraphs and an image. For the image, you have options to change
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the style from default to a more rounded shape, as well as alternative text, and image size and
dimensions. Add the appropriate content to each of these inner blocks.

—
List View Outline %  Aenean et tortor at risus viverra. Fames ac turpis egestas sed tempus urna et pharetra. Vel fringilla est ullamcorper eget nulla facilisi etiam. Lacus - pPage  Block X
laoreet non curabitur gravida arcu. At erat pellentesque adipiscing commodo elit at imperdiet. Scelerisque viverra mauris in aliguam sem fringilla
> B Blue Centered CTA Maecenas volutpat blandit aliguam etiam erat velit scelerisque in dictum. Sit amet mauris commaodo quis imperdiet massa tincidunt nunc pulvinar. B4 image
> BI CardText mage Est placerat in egestas erat. Non curabitur gravida arcu ac. Tincidunt dui ut ornare lectus sit amet est. In iaculis nunc sed augue lacus. Adipiscing ‘;;E:nf;‘tmgglc make a visual
bibendum est ultricies integer quis auctor elit sed vulputate. Sed lectus vestibulum mattis ullamcorper. Posuere urna nec tincidunt praesent semper
» B corsrextoniy feugiat nibh. Pharetra sit amet aliquam id. Amet massa vitae tortor condimentum lacinia quis vel. Elementum eu facilisis sed odio.
> B content Carousel stles -
> BI] Festured Posts kagys lugtus accumsan tortor posyiere ac yt. Et yltrices negue ornare aenean euismed glementum. Yenenalis tgllus in metus vulputate gu Rounded
scelerisque felis In fermentum et sollicitudin ac ergi phasellus eaestas. Adipiscing tristiaue risus nec feuaiat in fermentum posuere. A grat nam at
B femmmsvdacecn lectus urna. Morbi non arcu risus quis varius guam guisque. In hac habitasse platea dictumst vestibulum rhoncus. Lobortis elementum nibh tellus R
> B Featured Video - Multiple mglestie nunc non blandit. Pharetra magna ac placerat vestibulum lectus mauris. Est ante in nibh mauris cursus mattis. Nec ullamcorper sit amet setings
BN Fullwidth video /img risus nullam eget. Pharetra magna ac plageraf vestibulum lectus mauris. Aliguet sagittis id gonsectetur purus ut faucibus. Malestie nunc non blandit ALT TEXT (ALTERNATIVE TEXT)
Ac tortor dignissim convallis genean et tortor at risus viverra. Semper guis lectus nulla at
B e tortor at risus viverra.
EIl PostHeader
v B Post Content with Related

v ] Post Content - with Related
IMAGE SIZE

Full size ~

Image dimensions

[ paragraph
4 paragraph
[ Pparagraph

EECr—

> ] Related Post wrapper

B Post Footer Elock

Advanced -

Page > Post Contentwith Related > Post Content - with Related 3 Image

3. Next, Select the Related Post Wrapper inner block and expand it to reveal two inner blocks. Each
of these inner blocks is supposed to showcase a Related Post. The Related Post inner block has a
few options for adding content which includes uploading an image, Related Post Text and Related
Post Link URL text input fields, and a slider button to toggle on if you would like the link to open in
a new tab.

List View outline x Page Block X

> B Blue Centered CTA B Related Post

> [E] Card TextImage
Related Post Settings ~

RELATED POST TEXT

]

RELATED POST LINK URL

L ]

@) Openin New Tab?

Mo rel nofollow

> B card Text Only

> [E] Content Carousel

> B Featured Posts
B0 Featured video Block

> B Featured Video - Multiple
B0 Fullwidth Video / Img
Bl Hero
B0 Post Header

~ E] Post Content with Related Advanced o

~ [ Post Content - with Related

9 Parzgraph

4 Paragraph

Q[ Parzgraph Harvesting crops
£ meoe Related Story,

v Relatad Post Wi 2l
B retect post Wezpper [Z:Upload Post Image.

B0 relsted Post

‘ B Related Post :

B0 Post Footer Block

Story By: / /
Write title Write title Write title

4. If you would like to add another Related Post, select the Related Post inner block that you would
like to add the new inner block after in the List View, and click the white plus sign in a blue square
in the upper left corner of the editor. Only one block should appear in the Block Inserter panel,
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which is the Related Post inner block. Click on it to add it to the other Related Post inner blocks.
Add content to the newly added Related Post inner block.

- Bo - -
= N
List View outline x g = 2

NV =Fa
o | :

Search
Related Story
> B elue Centered CTA Related Story, -
THEME
> B card Text Image
> B card Text Only En
» E Content Carousel Related Post
> E:l Featured Posts
E] Featured Videc Block Qutdent a list by pressing backspace at the
beginning of a line.
> B Featured Video - Multiple - ) Harvesting_crops
Harvesting_crops -
E:l Fullwidth Video / Img
Related Story
BN Hero Related Story
Bl Post Header
~ E:l Post Content with Related

v E:l Post Content - with Related
9] Paragraph

9] Paragraph

ﬂ' Paragraph
B Image

~ [E] Relsted Post Wrapper

Campus Flora
Campus Flora

E:l Related Post

‘ El Related Post :

Bl Post Footer Black

Story By: /
Story By: i Write title
Write title... wn

5. To remove a Related Post inner block, navigate to the Document Overview section on the left side
of the editor and select the Related Post inner block within the Related Post Wrapper inner block.
Click the three small, vertical white dots that appear after your selection to reveal the options for
the selected inner block. A small menu appears with a list of options, and at the bottom of that list
is the option to 'Remove Related Post.' Select that option to remove that inner block.

List View outline x

> B Blue Centered CTA
> B Card Text Image

> B Card Text Only

> Bl content carousel

> B Festured posts Select parent block (Related Post Wrappe) L

B Featured Video Block

Copy block
> HE Featured Video - Multiple Duplicate Ciri=Shift=D
Bl Fullwidth Video / Img Move ta
EO Hero
Copy styles

Bl Post Header

Paste styles
~ Ef] Post Content with Related

> ] PostContent - with Related Lock Ja}

~ B Related Post Wrzpper Create Reusable black &

B0 Related Post

I Remove Related Post Shift+Alt+Z I

E Related Post
RemTeT otoTY,

Bl Post Footer Block
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6. Once you have finished adding all of the content for this block, go ahead and publish it.

Post Footer Block
1. Add the Post Footer Block to the editor.

Eeo - =

CWESTrIS. B
List View Outline X N m

> Ef] Blue Centered CTA

> B Card Text Image

> Bl Card Text Only

> Bl content Carousel

> B Featured Posts
Bl Featured Video Block

> B Featured Video - Multiple
ED Fullwidth video / Img
B Hero
B postHeader

v B Post Content with Related
> H] Post Content - with Related
v [ Related Post Wrapper

B Related Post

B Related post

Page > Post Footer Block

Related Story,

Harvesting_crops

Related Story,

Story By:

/ /
Write title Write title Jrite title

Switchtadraft  Preview [RUZETY m H

Page  Block

Bl rPost Footer Block

Block Settings

AUTHOR NAME

]

AUTHOR EMAIL

]

AUTHOR PHONE

]

Advanced

2. While the block is selected, you will see that there are a few pieces of content to add, which
includes an Author Name, Author Email, and Author Phone. Add the relevant content to these
input text fields.

Mo - m

List View Outline X

> B Blue Centered CTA

> Bl card Text Image

> Bl card Text Only

> B Content Carousel

> Bl Featured Posts
Bl Featured Video Block

> B Featured Video - Multiple
B rullwidth Video / Img
B Hero
B post Header

~ EI] Post Content with Related
> [ Post Content - with Related
v HI] Related Post Wrapper

B related Post

Bl Related Post

B Post Footer Block :

Page > Post Footer Block

Harvesting crops

Related Story

Story By:

Socrates / socrates@ufledu | 352-555-5555

switch to draft  Preview UL m :

Page  Block

B] Post Footer Block

Block Settings

AUTHOR NAME

Socrates

AUTHOR EMAIL

socrates@ufledu

AUTHOR PHONE

Advanced
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3. Once you have finished adding the appropriate content, publish the page to make the content live.

Showcase Text Image

—

Add the Showcase Text Image block to the editor.

2. Expand the Showcase Text Image block to reveal the Showcase Text Image Inner Block. This inner
block gives the option to toggle the Media Placement, or which side (left or right) you would like the
media (image) to appear on.

u z « H Switch to draft  Preview E H

List View Outline x Page Block x

> BI Blue Centered CTA StoryBy: Socrates / socrates@ufledu | 352-555-5555 Bl showcase Text Image inner Block
> B Card Text Image
B i B | ® ~
B card Text only

B content Carousel

Showcase Text Image Item ~

@) Media Placement

B Featured Posts

3 ‘ Upload Image
Bl Featured Video Block

me
> B Featured Video - Multiple ‘7‘
B fuistnvideo g Write title... —
DESCRIPTION
Bl Hero
B Post Header
> Il Post Content with Related y
EQl post Footer Black . Optional
Link Text (2
~ B showcase Text Image LINK TEXT
B showcase Text Image Inner Block : ‘ Link Text ‘
Optional

LINK DESTINATION

@) Openin NewTab?

| +

‘ Advanced ~

Page > Showcase Textimage > Showcase Text Image Inner Block

Z E Switch to draft  Preview m :

List View outline x Page Block X

> BIl elue Centered CTA StoryBy: Socrates / socrates@ufledu [ 352-555-5555 B Showcase Text Image Inner Block

o
Showcase Text Image Item ~
> Bl card Text Only &

@D \edia placement

> B Content Carousel

> B Featured Posts

3 ‘ Upload Image
B Featurad video Block

Tme
> Bl Featured Video - Multiple ‘ ‘
B i viseo g Write title S
DESCRIPTION
B tero
B Post Header
> Bl Post Content with Related y
Bl Post Footer Block . Optional
Link Text(?
~ B showcase Text Image LINK TEXT
B showcase Text Image Inner Block : ‘ Link Text ‘
Optional

LINK DESTINATION
@) Openin NewTab?

el nofo

Advanced v

Page > ShoweaseTextimage > Showcase Text Image Inner Block

54



3. Next, you have the options to upload an image, add a Title, an optional Description, Link Text, Link

Destination (URL), and a slider button to toggle on if you want to open the URL in a new tab.
4. Another Showcase Text Image Inner Block can be added by clicking the plus sign in a large
rectangle immediately below the block's content.

+

Add Showcase Text Image Inner Block

5. If you would like to remove a Showcase Text Image Inner Block, navigate to the Document
Overview section on the left side of the editor and select the Showcase Text Image Inner Block
within the Showcase Text Image block. Click the three small, vertical white dots that appear after
your selection to reveal the options for the selected Showcase Text Image Inner Block. A small
menu appears with a list of options, and at the bottom of that list is the option to 'Remove
Showcase Text Image Inner Block.' Select that option to remove that inner block.

List View Outline X

Learn More (%
> E] EBlue Centered CTA

> B Card Text Image
> HE] Card Text Only

> B Content Carousel

b E:l Featured Posts Select parent block (Showcase Text Image) E] -~ ‘

B Featured video Block Cony block
py block

> HE] Featured Video - Multiple Duplicate Cirl+Shift+D
B Fullwidth video / Img

B Hero

B Post Header

> B Post Content with Related

B Post Footer Block Lock ﬁ

¥ B showcase Text image Create Reusable block <

Bl showcase Text Image Inner Block

| Remove Showcase Text Image In. Shift+Alt+Z
Bl showcase Text Image Inner Block

Bl showcase Text Image Inner Block :

6. Once you have added the appropriate content for the Showcase Text Image block, update the
page to publish it.
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Showcase Text Only

1. Add the Showcase Text Only block to the editor. While the Showcase Text Only block is selected in
the List View, you will see that there are a few settings available; Title and Description input fields.

u z « H Switch to draft  Preview m :

List View Outline x Page  Block X

> B ®lue Centered CTA B showcase Text Only

> B Card Text Image

Showcase—Text Onl A
> Bl card Text Only 4
Tme
> B Content Carousel . + ‘ —
> B Featured Posts ‘7‘
DESCRIPTION

Bl Featured Video Block

> B reaturad Video - Multiple

BN ruliwidth video / Img

- Write title...

> Bl Post Content with Related Write title

B Post Footer Block

> Bl Showcase TextImage

Page » Showease Text Only

2. Once the content has been added to the text fields, the next step is to edit and/or add buttons.
There is an inner block that handles the buttons, so expand the Showcase Text Only block in the
List View of the Document Overview Panel to reveal the Showcase Text Only Buttons inner block.

u 7 « "’H Switchtodraft  Preview E i

List View Outline x Page  Block x

> B Blua Centered CTA Bl Showcase Text Only Buttons

> Bl card Text Image

> B CardText Only Showcase—Text Only Buttons ~
> Bl content Carousel ‘ + ‘ BUTTON TEXT
‘ Add Text

> B Featured Posts

BN Featured video Block DESTINATION
> B Featured Video - Multiple ‘

B0 Fullwidth video /Img @ Open in New Tab?

B Hero . d I No rel nofollo

— Lorem ipsum dolor .
> B PostContent with Related Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua

BN rost Footer Block Volutpat ac tincidunt vitae semper. Diam maecenas sed enim ut sem
> B showcase Text Image
~ Bl showcase Text Only
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3. Add content to the Button Text and Destination input fields, respectively. To open the Destination
link in a new tab, toggle on the 'Open In New Tab?' slider button.

3. To add another button, make sure the Showcase Text Only Buttons inner block is selected in the
List View and click the plus sign in a large rectangle immediately below the block's content. Add
content to the newly added button.

Add Showcase Text Only Buttons

4. To remove a button, navigate to the Document Overview section on the left side of the editor and
select the Showcase Text Only Buttons inner block within the Showcase Text Only block. Click the
three small, vertical white dots that appear after your selection to reveal the options for the
selected Showcase Text Only Buttons block. A small menu appears with a list of options, and at
the bottom of that list is the option to 'Remove Showcase Text Image Inner Block.' Select that
option to remove that inner block.

List View Outline X

> E] Blue Centered CTA
> E] Card Text Image

> B card Text Only

> B content Carousel

> E Featured Posts

E:I Featured Video Block Select parent block (Showcase Text Only) E] t amet
> E] Featured Video - Multiple Copy block Y
width Video / Img . -
B Fullwidth video / Img Duplicate CirlsshiftD
B Hero Move to
EQ Post Header
. Copy styles
> E Post Content with Related
Paste styles
B Post Footer Block
> B Showcase Text Image Lack ﬂ
v B showcase Text Only Create Reusable block ol
B showcase Text Only Buttons
Remove Showcase Text Only But..  Shift+Alt+Z |
B showease Text Only Buttons

B Showcase Text Only Butions

EIIHEIIEEA ‘

5. Once you have added the appropriate content for the Showcase Text Only block, update the page
to publish it.
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Tab Block

1. Add the Tab Block to the editor. While the Tab Block is selected in the List View, you will see that
there are a few optional settings available; Title and Description input fields. Add content if you
would like.

List View Outline x Page  Block x

> Ef] Blue Centered CTA B0 TabBlock

> B Card Text Image ‘

+ Tab Block ~
> Bl card Text Only

e
> Bl content Carousel

> B Featured Posts ‘ =1

| Lorem Ipsum

B Featured Video Block
DESCRIPTION
> B Featured Video - Multiple

B Fullwidth Vides / Img ‘LO re m | pS u m

Bl Here
BN Post Header Dolor sit amet Advanced v

Dolor sit amet

> B Post Content with Related

B post Footer Block Write title...

> Bl showcase Text Image

> Bl showcase Text Only Classic

~ HI TabBlock : | |

> B Tabitem

Add Text

2. Next, expand the Tab Block in the List View of the Document Overview Panel to reveal the Tab
Item inner block. Select the Tab Item inner block to view the available options for adding content to
it. The options include: Title, as well as optional Button Text, and Destination (URL) input
fields.There is also an Open In New Tab slider button. In order to add longer form text, use the
Classic block that appears below the Tab ltem’s Title in the editor.

ﬂ z « H Switch to draft  Preview m i

List View Qutline x Page Block x
> EI] Blue Centered CTA B0 Tabitem
> B card Textimage +

Tab Item ~

> B Card Text Only
e
> Bl content Carousel
> EI] Featured Posts

BUTTON TEXT
Bl Featured Video Black

Add Text
> B Featured Video - Multiple
B Fullwidth video / Img LO rel I I | pSU I I
DESTINATION
B0 e Dolor sit amet
B Post Header ‘ B = ‘ B I & ~ : ‘
B st Content with Relate . .
EI] Post Content with Related Write t|t|e ‘ @ openinNewTibe
B Post Footer Block o rel nofollo
> Bl showcase Text Image
Classic Advanced ~

> B showease Text Only
~ B Tabslock |

Add Text

Page » Tabslock > Tab ltem
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3. To add another Tab Iltem, make sure the Tab Item inner block is selected in the List View and click
the plus sign in a large rectangle immediately below the block's content. Two blocks will appear as
options: Tab Item and Classic. Select the Tab Item and add content to the newly added Tab Item.

> HE] Post Content with Related

Bl Post Footer Block

> H1 showcase Text Image

> B showcase Text Qnly

~ B[] TabBlock

~ H] Tabitem

Classic

Page » Tab Block

Item 1

Magna eget est lorem ipsum. Sit amet luctus venenatis lectus magna. Odio aenean sed adipiscing diam donec. Convallis convallis
tellus id interdum. Morbi quis commodo odio
euismod. Donec ultrices tincidunt arcy non st

BANTRARAARAR

cing. Lacus vestibulum sed arcu non odio

 Viverra mauris in aliquam sem.

=]

Tab ltem

Browse all

Classic

More Iitem 1 iInformation

+

To remove a Tab Item, navigate to the Document Overview section on the left side of the editor and
select the Tab Item inner block within the Tab Block. Click the three small, vertical white dots that
appear after your selection to reveal the options for the selected inner block. A small menu
appears with a list of options, and at the bottom of that list is the option to 'Remove Tab Item."

List View

>

<

|

Page » TabBlock *» Tablitem

| viverra mauris in aliguam sem
Outline

E] Blue Centered CTA
More Item 2 Iinformation
Bl card Text Image -
E] Card Text Only
Bl content Carousel

Item 3

BN Featured Posts

E:l Featured Video Block i .
Sit amet mauris commodo qu

ED Featured Video - Multiple ac. Tincidunt dui ut arnare lec!

E:l Fullwidth Video / Img

E] Hera

elit sed vulputate. Sed lectus

B Post Header Select parent block (Tab Block) Bl pation
B Post Content with Related Copy black B I @
B Post Footer Block Duplicate Ctrl+Shift+D .
E] Showcase Text Image Move to
B showcase Text Only Edit as HTML
BN Tab slock
Copy styles
~ B Tabitem
i Paste styles
Classic
~ B Tabitem Lock Ja]
Classic Create Reusable block &
~ E] Tab item
Remove Tab ltem Shift+Alt+Z
Classic

Select that option to remove that inner block.
5. Once you have added the appropriate content for the Tab Block, update the page to publish it.
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Title Block

1. Add the Title Block to the editor.

H!G‘HE

List View outline

> HI Blue Centered CTA

» B Card Text Image

> [ Card Text Only

» E] Content Carousel

> HI] Featured Posts
B Featured Video Block

> HEI Featured Video - Multiple
B0 Fullwidth video / Img
B Hero
B0 eost Header

> E] Post Content with Related
B0 Post Footer Block

> H] Showcase Text Image

> B Showcase Text Only

> E Tab Block

E Title Block H

Page > Title Block

aLIIST SUai Latus IaUIeet 101 LUTauItuT giaviua aicu. AL ETaL PEIST ILESYUE auipiscriig O HTIua0 St at i iper uiet, Sueien isque

viverra mauris in aliquam sem fringilla. Maecenas yolutpat blandit aliquam etiam erat velit scelerisque in dictum

More item 2 Information

Item 3

Sit amet mauris commodo quis imperdiet massa tincidunt nunc pulvinar. Est placerat in egestas erat. Non curabitur gravida arcu
ac. Tincidunt dui ut ornare lectus sit amet est. In iaculis nunc sed augue lacus. Adipiscing bibendum est ultricies integer quis auctor

elit sed vulputate. Sed lectus vestibulum mattis ullamcorper. Posuere urna nec tincidunt praesent semper feugiat nibh.

More item 3 Information

PAGE TITLE

Page Sub-Text

@

Page  Block x
B0 Title Block
Title Block ~

e
TITLE TEXT 8LOCK.

[

Optional

Advanced ~

2. There are two fields available for text content input in this block; Title and the optional Title Text
Block. Add the appropriate content to each input field.

e =

List View Outline

> HE] ®lue Centered CTA

> E card Text Image

> B Card Text Only

> HJ Content Carousel

> E Featured Posts
B0 Featured Video Block

> B Featured Video - Multiple
B0 Fullwidth Video / Img
B0 Hero
B0 Post Header

> B Post Content with Related
B0 Post Footer Block

> B Showcase Text Image

> HI Showcase Text Only

> [E Tab slock

Bl Title Block :

Page > Title Block

1GLINSI CUAHTE LALUS 1IGUIECL U LUTauitul Yiaviug aiCu. AL S at PESHiiesyue auipisuiy Culiniouy St au inipeiuie L. JUeicn isgque

viverra mauris in aliquam sem fringilla. Maecenas volutpat blandit aliqguam etiam erat velit scelerisque in dictum

Switch to draft

More Item 2 Information

Item 3

Sit amet mauris commodo quis imperdiet massa tincidunt nunc pulvinar. Est placerat in egestas erat. Non curabitur gravida arcu
ac. Tincidunt dui ut ornare lectus sit amet est. In iaculis nunc sed augue lacus. Adipiscing bibendum est ultricies integer quis auctor
elit sed vulputate. Sed lectus vestibulum mattis ullamcorper. Posuere urna nec tincidunt praesent semper feugiat nibh.

More Item 3 Information

FACULTY AND STAFF INFORMATION

Aenean et tortor at risus viverra. Fames ac turpis egestas sed tempus urna et pharetra. Vel
fringilla est ullamcorper eget nulla facilisi etiam.

=T5]
B Title Block
Title Block ~

TITLE

Faculty and Staff Information

TITLE TEXT BLOCK

Advanced ~

3. Once you have finished adding the appropriate content, update the page to publish it.
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Title Tool Block

1. Add the Title Tool Block to the editor. While the Title Tool Block is selected in the List View, you will
see that there are a few settings available; Upload Image, Title, and the optional Description.

Upload an image and add appropriate text content to the input fields.

- PR

List View Outline X

> Efl Blue Centered CTA
> B Card Text Image

> Bl card Text Only

FACULTY AND STAFF INFORMATION
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2. In the List View of the Document Overview panel, expand the Title Tool Block to reveal the Title
Tool Column inner block. This inner block allows you to create cards that contain brief content and
a corresponding URL. For each card (minimum 3 and up to 5 total) you can upload an icon or an
image (an icon or icon-sized image would be best represented here), add a Card Title, add an
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optional Card Description, and a Card Destination (URL). You also get the option to toggle the
slider button on to open the Card Destination URL in a new tab.

3. You can also add more Title Tool Column inner blocks to the Title Tool Block. Make sure the Title
Tool Column inner block is selected in the List View and click the plus sign in a large rectangle
immediately below the block's content. Add content to the newly added Title Tool Column inner
block.

rusuiwen . SELUNIU LS . [ERIIRE RIS )

This section contains I This section contains This section contains
brief information about | brief information about

the Third Item. It is

similar in length to first

and second item.

brief information about
the First Item. It

doesn't have to be too

long and it is optional.

the First Item. Itis
similar in length to the
first item.

Add Title Tool Column

4. To remove a Title Tool Column item, navigate to the Document Overview section on the left side of
the editor and select the Title Tool Column inner block that you would like to remove within the Title
Tool Block. Click the three small, vertical white dots that appear after your selection to reveal the
options for the selected inner block. A small menu appears with a list of options, and at the bottom
of that list is the option to 'Remove Title Tool Column.' Select that option to remove that inner block.
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5. Once you have finished adding the appropriate amount of content for the Title Tool Block, update
the page to publish it.
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Visual Navigation

1. Add the Visual Navigation to the editor. While the Visual Navigation block is selected in the List
View, you will see that there are a couple of settings available; Title and Description, which are
optional. Add the appropriate text content to the input fields.
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2. Expand the Visual Navigation block to reveal the Visual Navigation Item inner block. This inner
block allows you to upload an image, add a Card Title, and a Card Destination (URL). You also get
the option to toggle the slider button on to have the Destination link open in a new tab.
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3. To add another Visual Navigation Item, make sure the Visual Navigation Item inner block is
selected in the List View and click the plus sign in a large rectangle immediately below the block's
content. Add content to the newly added Visual Navigation ltem.
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4. To remove a Visual Navigation item, navigate to the Document Overview section on the left side of
the editor and select the Visual Navigation Item inner block within the Visual Navigation block.
Click the three small, vertical white dots that appear after your selection to reveal the options for
the selected inner block. A small menu appears with a list of options, and at the bottom of that list
is the option to 'Remove Visual Navigation ltem.' Select that option to remove that inner block.

List View Outline

> B cCard Text Image
> B Card Text Only
> E1 content Carousel

> H] Featured Posts

B Featured Video Block
> B reaturad Video - Multiple
B0 Fullwidth Video / Img
E] Hero
B Post Header

> [E1 Post Content with Related

E:I Post Footer Block Select parent block (Visual Navigation)

» E] showcase Text Image

Copy block
> B showcase Text Only Duplicate Ctrl+shift+D
> B Tab slock Move to
E] Title Block lora
Copy styles

> B Title Tool Block

Paste styles
~ B visual Navigstion !

B visual Navigation ltem Lock &

B visual Navigation item Create Reusable block <

B visual Mavigation Item

l Remove Visual Navigation Iltem  Shift+Alt+Z
B visual Navigation ltem

E Visual Navigation ltem

Page *» Visual Navigation » Visual Navigation item

5. Once you have finished adding the appropriate amount of content for the Visual Navigation block,
update the page to publish it.
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